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MOJIO’KEHHUE O HIKOJIb
MBOY COLI Ne7 n. Maiickuii.

I. OGmue noJ10keHus

1. Bubmioreka MBOY COIL Ne7 sBasercas dacThio 0011e00pa3oBaTENbHOIO  YUPEKIACHHA,
y4acTByeT B y4eOHO-BOCTIHTATE/NBHOM IIpoliecce B UeasX oOecreyeHHs  MpaBa  yYacTHHKOB
00Opa3oBaTeTLHOrO Npolecca Ha GecniaTHoe No/b3oBanHe OHOIHOTEHHO-UHPOPMALIMOHHBEIMH PECYPCaMH.

2. JlesrensHOCTh OHOIHOTEKH OTpaXkaercs B Y CTaBe WKOJbL.

3. lean mKoabHON OUGIHOTEKH COOTHOCATCS ¢ LENAMH KOkl GopmupoBanue oOweH KyIbTypsl
AMYHOCTH  OOyYalomMXcs Ha  OCHOBE  YCBOGHHA  0043aTe/IbHOr0  MHHHMYMa  COJICpKaHHs
06meoGpa3zoBaTeIbHBIX MPOrpaMM, HX ajlanTallns K XKU3HH B O0IIECTBE, CO3/[aHUe OCHOBBI /LISl OCO3HAHHOIO
BLIOOpPA M NOCHEAYIOLIEr0 OCBOCHHS NPO(QECCHOHANLHBIX 00pa3oBaTe/IbHBIX [1POrpamMM, BOCIHTaAHME
rpaXkAaHCTBEHHOCTH, TPYAOMOOHsA, yBaKeHusl K npaBaM H cBo0OjaM 4vesioBeka, JIOOBH K OKpYKarouleH
npupoae, Pomune, cembe, GopMHPOBaHKE 3A0POBOTO 00pa3a KH3HH.

4, Illxkonsnas GuOIHOTEKA PYKOBOACTBYETCS B CBOeH aesrensHocTH (DefepalbHbIMH 3aKOHAMH,
ykaszamu 1 pacnopsokenusvu [Ipesuaenra Poceuiickoi @eiepaunu, N0CTaHOBICHHSIMH W PAaCIOPsKEHHAMH
[TpaButenscrsa Poccuiickoit @enepauun, Munuctepcrsa ioctuuun P®, pemenusmu MunnctepeTsa
obpasosanus Poccmiickoil ®exepaiuu,pemeHuamMi Munncrepcrsa obpasosanus PecrnyGnuku Ajbires,
Verasom mikoisl, Hactoauum [losoxernem o Oubauorexe, yrBepKACHHBIM JTHPEKTOPOM HIKOJIbL.

5. JleATeNbHOCTh LIKO/IbHOM OMOJHOTEKH OCHOBBIBACTCA Ha MPHHLMIAX AEMOKPATHH, FyMaHH3Ma,
0OIIEAOCTYTHOCTH, MPHOPHTETA OOLIEYENOBEYeCKHX 1IEHHOCTEeH, IpakIaHCTBEHHOCTH, CBOOOIHOIO
pa3sBHTHSA JIHYHOCTH.

B coomeemcmeuu ¢ @edepansroim 3akonom om 25.07.2002 Ne 114-@3 « O npomusodeiucmeuu
IKCMPEMUCIICKON 0eAMEIbHOCIUY, 6 UEAAX 3AUiUmMbl NPAE U C60000 4eN06eKA U 2paANCOAHUHA, OCHOB
KOHCIUMYUUOHHO20 CMPOA, obecnevenun yeaocmuocmu u Oesonachocmu Poccuiickoi ¢hedepaniiu,
Oubnuomerxa cooelicmgyem CcOOMIO0CHUI0 NPAGOEHIX  OCHOE MPOMUEOOEHCHIEUA IKCIPEMUCHICKOU
deamenvrocmu. C 3moi ueavio:

5.1. He oonyckaemcsa Haauuue 6 (poHOe u RPONAAHOA AUMEPAMypbl ,KOMOPAA  cnocobcmeyem
GOIHUKHOBEHUIO COWUANLHOU, PACOBON, HAUNUOHANLHOU U PEUZUO3ZHOU POIHU.

5.2.He Oonyckaemca Rponazawoa HUCKAIOYUMETbHOCMU, RPEEOCX00CMEd AUOO HENOTHOUEHHOCHIU
Yel06eKa NO MPUHAKY €20 COUUAAbHOU , PACO6ON, HAWHOHANBHONW, PEIUZUOIHOU UAU A3BIKOGOH
RPUHAONEHCHOCU WL OMHOWEHUA K PEAULUU.

5.3.He oonyckaemca Haiu4ue u nPponazanoa JUmepamypsvl, cOOCPIHCAnUEe KOMOPoU Hapyuaem npaea,
C80600Y 1t 3aKOHHbIE UHMEPECH YeN06eKA U 2PANHCOAHUHA 6 3ACUCUMOCHII OM €20 COUUATbHOU, pacosol,
HAYUOHATbHOU, PENUZUOIHOU WU A3BIKOGOH NPUHAONEHCHOCHIU WA OMHOUECHUA K Peausuu.

5.4.He oonyckaemca nponazanoa u nybauunoe OeMOHCMPUPOSAHUE HAWUCMCKOU amMpubymuKku uiu
CUMBONUKIU, CXOOHBIX C HAUUCMCKOU AMpUOYMUKON WU CUMEOIHKON 00 CMENeHU CMeIeHUA

5.5.He oonyckame ny6audHbie Npu3biésl K OCYWECMEACHUIO YKA3AHHBIX OCAHUN Jaub0 Mmaccoeoe
PACHPOCMPAHEHUE 3A46€00MO IKCHMPEMUCICKUX MAMEPUAI0s.

5.6 . He donyckame naiuque, U320MOBACHUE W XPAHEHUE IKCMPEMUCMCKOU JAUMEPamypsl 6 UeIAx
MaAcco6020 pacnpocmpaneH us.

5.7. Bubnuomerxka nauenena HaG npuHAmMuUe RPOPUAAGKMUHECKUX Mep, HANPAGIEHHbIX HaA
npeoynpexcoerue IKCMPeMUCMCKOU OCAMETbHOCHIU, 6 MOM HUCIe HA 8blAGTEHUE U NOCedylulee
YCMPpaHenue NPUYUH U YCI06Uil, CROCOBCMEYIOWUX OCYIMECMBICHUI0 IKCMPEMUCMCKON 0eAMEIbHOCMU.
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5.8. Maccossie MepONPUAMUA WIKO16HOH OUGTUOMERN HANPACIEHbI HA EOCRUMAKNE MOIEPAHIMHOCMU,
deMOKpamuu, 2YMAHUIMG, NPUOPUMEMA OGM(EYEI06CHECKUX UEHHOCMEN, ZPANCOAHCMEEHHOCMU,
nampuomu3Ma ,c60600H020 PAZEUMUA TUGHOCITIL.

6. IopsnoK NoNb30BaHHS HCTOYHHKaMH HHQOPMAlMH, NEPEHeHb OCHOBHBIX YCAYT M YCIOBHA HX
npelocTaBieHns onpeensiorca [lonoxeHHeM © MKOTBHOH oubmorexe u [lpasuiaMu NOJIb30BAHUS
LIKOJIBHON OHOMHOTEKOH, YTBEPKACHHBIME AHPEKTOPOM LIKOIHI.

7. 1llkoa HeceT OTBETCTBEHHOCTH 32 JOCTYNHOCTH H KayecTBO OMOTHOTEYHO-HH(OPMALHOHHOTO
obcmyxkuBanus GHOIHOTEKH.

8. Opranmsauus OOCTY)KHBAHMS YYAaCTHMKOB 0Opa3’0BaTeibHOrO mpouecca MPOM3BOAMICH B
COOTBETCTBHH C TIPABHJIAMH TEXHHKH (e30MacHOCTH W TNPOTHBONOKAPHBIMH, CAHHTAPHO-THTHEHHYCCKHMH
TpeOOBAHHAMH.

I1. OcnoBHbBIE 321241

9. OCHOBHBIMH 3a7a4aMH KOIBHON OHOIHOTEKH SABISIOTCH:

a) ODecreYeHHe YUACTHHKOB OOpPA30BATEBHOIO mpouecca — OOyHAKOUMXCs, Mearornieckux
paGOTHUKOB, POJHTENCH (HHBIX 3aKOHHBIX npezicTaBuTenei) obydalommxces (1ajnee — Hojb30Bareie) —
jocTYnma K MHQOpPMALMH, 3HAHHMAM, WIEAM, KYJIbTYPHBIM HEHHOCTAM MOCPEACTBOM HCIOJIB30BAHHA
6udAHOTeUHO-HHPOPMALIMOHHBIX PECYPCOB LIKObI HA Pa3IHYHBIX HOCHTC/IAX! GyMaKHOM (KHHKHBIH QOHL,
OH 1 MepHOAHYECKHX H3JAHHI); KOMMYHHKATHBHOM (KOMIILIOTEPHBIC CETH) H HHBIX HOCHTEIIAX:

6) BOCIHMTaHHE KY/JIbTYPHOTO H TIPakIAHCKOr0 CaMOCO3HaHMs, MOMOUIL B COLHAIH3ALHH
obyyaromerocs, pa3sBUTHH €ro TBOPYECKOI0 MOTECHLHATA,

B) (OPMHpPOBaHHE HABHIKOB HE3ABMCHMOrO OHOIHOTEYHOrO M0/b30BATEIs: oOydeHHe MOHCKY,
0TOOPY M KPHTHUCCKOH OLleHKe HHpOpMAaLWH;

I) COBEpIIEHCTBOBaHWE IPeNOCTaB/IeMbIX OHONHOTEKOH yCayr HAa OCHOBE BHECAPCHHA HOBBIX
MHQOPMALMOHHBIX  TEXHONOTHH H  KOMILIOTEPH3aLnK OubHoTeYHO-HHQOPMALIMOHHBIX  [IPOLIECCOB,
dopmupoBarne KoMpopTHOH OHOIMOTETHOH CPE/Ibl.

0) npo6odum ceepKy GubAUOMEHH020 (POHOA U HOCMYRAIOWEH TUMEPAMYPbl 6 ¢ DeoepatbHbIM
cruckom IKcmpemucmckux mamepuanos. He oonyckame Haauuue 1umepamypbl IKCHMPEMUCMCKOZ0
moaKa 6 bubnuomexe.

I11. OcHoBHBIE PYHKIHH

10. Jlns peanu3anuy OCHOBHBIX 3a1a4 OubuoTeka:

a) popmupyer Gpora GubMOTEUHO-HHYOPMAIIHOHHBIX PECYPCOB LIKOJIBL

* KOMILUIEKTYET YHHBEpCAIbHbIH (GOHA yueOHBIMH, XYI0KECTBCHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
[e1ArOTHYECKHMH M HAYYHO-IIOMY/SAPHBIMA  JOKYMEHTAMH Ha TPAIMUMOHHBIX M HCTPATHIMOHHBIX
HOCHTEISX MH(DOPMALIHH;

« nononHsAeT Gora MHGOPMALMOHHBIME pecypcamu cetn MuTepret;

6) co3zmaer HHGOPMALHOHHYIO NPOAYKLHIO:

* OCYIIECTBISET AHATHTHKO-CHHTETHUECKYIO NepepaboTKy HHpOpMaLHH;

 OpraHM3yeT H BeleT CNpaBOYHO-OmOrmorpapuUeCKui anmapar: KaTaloru (andaBUTHBI.
CHCTEMATHYECKHH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTeKy cCTareil, TeMaTHYeCKHe KapTOTeKH).
9/IEKTPOHHbIH KaTanor;

« paspabaThiBaeT peKomeHaaTe1bHble Oubnorpaguyieckue nocoGust (crucku, 0030peI, yKa3aTeIu u
TS

« obecrieurBaeT HHGOPMUPOBAHHE N10/1b30BaTENEH 00 HHPOPMALHOHHOH POAYKIIHH;

B) ocyuectBusier AudepeHIHpPOBAHHOE Oubamoreuno-uHGopMalmoHHoe  00C/yKHBAHHE
00yHarouHXCs:

» opranu3yeT oOy4YeHHWE HaBbIKAM HE3aBHCHMOIO OUOJIHOTEYHOr0 MOABL30BATENS H NOTPeOHTEIs
unbopMaluH, COACHCTBYET HHTErpalHy KOMILICKCa 3HaHuil, yMeHHH W HaBbIKOB paboThI ¢ KHUIOH H
uHpopmanmen;

* okasbpiBacT MHMOPMALMOHHYIO MOMAEPKKY B PCLICHHH 3aJad, BO3HHUKAKIIHX B NPOLECCE HX
yueOGHOM, caMo00pa3oBaTeIbLHON H I0CYTOBOH A€ATETbHOCTH!
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r) ocymectBifeT anddepenumposansoe  OuGamoTeuHO-uHbOPMAUMOHHOE  OGCIYKHBAHHE
NeJarorHyeckKux padoTHHKOB:

* BbIAB/IACT HHQOPMAIHOHHEIEC NOTPEOHOCTH H YAOBICTBOPSAET 3alpOChl. CBA3AHHbIC C OGYUCHHEM,
BOCIIHTAHHEM M 3/I0POBBEM AeTei;

* BbIAB/SECT HHPOPMAIHOHHbIE NOTPEOHOCTH ¥ YIOBJIETBOPAET 3aMpOChl B 00JACTH MeAarorHYecKHX
HHHOBAIMH H HOBBIX TEXHOJIOTHIA;

* CONCHCTBYET NPOYECCHOHATLHON KOMIICTEHITHH, NOBBILICHHIO KBaTHHKAIIHH;

* cosmaer OaHk nejaroruyeckoil MHGOPMAUMM KaK OCHOBBI €IMHON MH(OPMALMOHHOM cayx0sl
0011e06pa30BaTeNLHOIO YUPEKACHHA, OCYLIECTB/ISET HAKOIUICHHE, CHCTEMATH3ALMIO uHpopMauuKH 1o
npeaMeTaM, pasjeliam H TeMam;

* OpraHu3yeT AOCTYN K OaHKy nefarornd4eckoil MHQOPMAuMH Ha MOOBIX HOCHUTEAX; MPOCMOTP
JNEKTPOHHBIX BEPCHH NelarornyeckuX H3IaHHii;

* OCYUIECTBIASCT Texkyiiee HHOOpMupoBaHue (AHM HHpOPMALHH, 0030PLI HOBBIX MOCTYIUICHHN
yOJIMKaLl i),

* cnocobcmeyem npogedeHulo 3AHAMUNL N0 POPMUPOCAHUIO UHPOPMAUHOHHON Kyabmypsl, 1o
nPOPUAAKMUKE IKCMPEMUCICKON OeAMENbHOCMU

n)  ocymectaser anpdepenuuposanHoe  GuOIHOTEUHO-HHPOPMALMOHHOE  OGCITYKHUBAHHUE
poaHTENeH (MHbIX 3aKOHHBIX TIpe/ICTaBuTe/IeH) 00y Yarommxcs:

* YAOBJICTBOPSAET 3alIPOCH] O/Ib30BaTeNeif H HHPOPMUPYET O HOBBIX NOCTYIICHHAX B GUOTHOTEKY;

* KOHCY/IbTHDYET MO BOIPOCAM OPraHW3aUMH CEMEHHOro YTCHHS, 3HAKOMHT ¢ MH(OpMaLHei 1o
BOCIHTAHHIO AETEeH;

* KOHCYJIBTHPYET 110 BOnpocaM y4eOHBIX H3AaHui 11 00ydaiommxcs.

IV. Oprannsauus aesre1bHOCTH OHOIHOTEKH

11. HlkonbHas GubmoTeka no cBoel CTpyKType JenuTcs Ha aOHEMEHT, 0T/ YICOHHKOB U 0TS
METOAMYECKOH JTHTEPATYPhl 110 MPeAMETaM.

12. bubnuoreuno-uHdopmamonHoe 06CITyKUBaHHE OCYLICCTB/IAETCA HAa OCHOBe OuOIHOTEUHO-
HHQOPMALHOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCHHTATE/ABHBIM [UIAHAMH IIKOJbL.
MporpaMMamMy, MPoOeKTaMu | NaaHoM paboThl IKOIbHON OUOIHOTEKH.

13. IllxonbHas GubaHoTEKa HE B BIpPaBe NPEAOCTABNATH ILIATHBIE GUG/MOTETHO-HEPOPMALHOHHbIE
YCIYTH.

14. B nessix obecrieuenns MoaepHu3anuu GHGIMOTEKH B YCIOBHSX HHPOPMATHIAINH 0BPA3OBAHMS 1
B Ipe/ieIax Cpe/ICTB, BLUIEIACMBIX YUPEAHTEAAMH, 1Ko 1a oGecneunBaer 6UGAHOTEKY:

* HEOOXOAMMBIMH CJIyXKEeOHBIMH H [POW3BOJCTBEHHBIMH MOMELICHUSIMH B COOTBETCTBHH CO
CTPYKTYpOH OHOIHOTEKH W HOPMAaTHBAMH IO TeXHHKE O€30MacHOCTH SKCIUIyaTallHu KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKOH BII&KHOCTH, 3alBUICHHOCTH NOMEIICHHA, KOPPO3HOHHO-aKTHBHBIX MpUMEceH M
2JIEKTPONIPOBOAALIEH IILUIH) H B COOTBETCTBHH ¢ noaoxenusmu CanlluH;

* TEJICKOMMYHHKALMOHHOH TeXHHKON H HEOOXOAUMBIMH MPOTPAMMHBIMH MPOIYKTAMH;

* PEMOHTOM H CEPBHCHBIM 00CITYKHBAHHEM TEXHHKH H 000py10BaHus OGHOIHOTEKH;

15. Illlkona co3jgaeT ycioBUs I8 COXPAHHOCTH aNiaparypsl, 00OpYJIOBAHHS H HMYILIECTBa
OHbmMoTeKH.

16. OTBeTCTBEHHOCTb 3a CHCTEMATHYHOCTH M Ka4eCTBO KOMILIEKTOBAHHA OCHOBHOro (onzia
OuGnHOTEKH, KOMILIEKTOBaHHE Y4eOHOrO (JOH/1a B COOTBETCTBHH ¢ (elepaTbHBIMK TIEPEYHSIMH yueOHUKOB
H y4eOHO-METOAHUECKHX H3/IaHuit, CO3JaHie HeOOXOIMMBIX YCIOBHH JUTS JeSTeTbHOCTH OUOIHOTEKH HeceT
JMPEKTOP WIKOJIbI B COOTBETCTBHH ¢ YCTABOM HIKOJIbI,

17. Pexum paboThl wKoIbHOA GHOIHOTEKH OMpe/ieseTcss AMPEKTOPOM IIKOIbI B COOTBETCTBHH ¢
[paBHIaMH BHYTPEHHETO PaclOps/IKa WKO/bI M yTBEPIKIACTCS AUPEKTOPOM MIKOJIbI,

| pas B Mecsul NPOBOAMTCS CAHHTApHbLIA JeHb, | pas B Mecsl IpelocTaBisercs paboTHUKY
METOJIHYECKHH JIeHb, 2 yaca paboyero BpeMEHH OTBOIUTCS HA BHYTPEHHIOW GUGIHOTEUHYIO paboty (KHUTH
B 3TO BpeMs He BBIIAIOTCH ).

V. ¥Ynpagaenne. Hltare:

18. Ynpasiienne mKoOIbHON GHOIMOTEKOH OCYLIECTBIAETCH B COOTBETCTBHH ¢ 3aKOHONATEIBCTBOM

Poccuiickoit ®eepaunn 1 YCTaBoM HIKOIBL.



19. O6mee pyKOBOACTBO JEATEALHOCTHIO IIKOIBHOH OHOMHOTEKH OCYILECTBNET AUPEKTOP IIKOITL.

20. PyxoBoacTBo mKoAbHOH OuOamoTeKo#i  ocymecTsiaser 3aseaylommii  GuGaHOTEKOM
(OnbGnmoTeKaps), KOTOPBIH HECET OTBETCTBEHHOCTL B NMpEleiax CBOSH KOMISTEHIMH Mepei OOILIECTBOM H
JQUPEKTOPOM INKOMBI, OOYYarOHIMMHCH. WX POIMTEAAMM (HHBIMH 33KOHHBIMH IIPEICTaBUTEISIMH) 3a
OpraHH3alfio H Pe3y/IbTaTbl JACATEILHOCTH WKOILHOH OHOIMOTEKH B COOTBETCTBHH ¢ QYHKIHOHATBHBIMH
O0S3aHHOCTAMH, TNPEAYCMOTPEHHBIMH KBAITH(QHUKAUMOHHEIMH TpeOOBAHHAMH, TPYAOBBIM JOrOBOPOM H
yCTaBOM LIKOJIBL.

21. 3apenyrommii OuGamorexkol (OmOIHOTEKapb) Ha3HAYaeTCs JUPEKTOPOM MIKOJLL, MOXKET
SBJISTBCA WIEHOM I€1drOrH4ecKoro KOJUIeKTHBA M BXOAMTB B COCTaB [MEJArorMy¥eckKoro CoBeTa
061eodpa3oBaTebHOIO YHPEKIACHHS.

22. 3asenyroummii OubmoTeKkoi (OubmoTexaps) paspabaTbiBacT H NPEACTABISICT JUPEKTOPY IKOIbI
Ha YTBEPXKIACHHUE CIICAYIOUIHE TOKYMEHTBL:

a) nojoxeHue o OubAHOTEKe, MpaBUIIa NOIL30BaHNs OUOIHOTEKOM;

0) MJIaHOBO-OTUYETHYIO JOKYMEHTAIHIO;

B) TEXHOJIOTHHYECKYIO JOKYMEHTAIHIO.

23. Ilopa/10K KOMIUIEKTOBAHHS LITATA HIKOJIBHON OHOIIMOTEKH periaMeHTHPYeTCA Y CTaBOM IIKOJIEL.

24. B nemsx oGecrnieyenus auddepeHIMpoBaHHON paboTh! WKOILHON GHOIMOTEKH MOTYT BBOAMTHCS
JOKHOCTH: 3aBeyrommit Oubaunorexoit, Gubimorexkaps.

25. Tpyaossie oTHOWICHNUS PaOOTHAKOB WIKOJIbHON OMOTHOTEKH M CpeiHEeH WIKOJIBI PeryIupyloTCs
TPYZOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI IPOTHBOPEYHTH 3aKOHOAATenbCcTBY PoccHiickoi
Desepaunu 0 Tpye.

VI. IIpaBa u 06si3aHHOCTH OHO/IHOTEKH

26. PaboTHHKM MIKOTBHOH OHOMMOTEKH UMEFOT MPABO:
a) CcamoCTOoATeNbHO BbIOMpaTh (OpMBL, CcpejcTBAa H  MeTOAbl  OHOIMOTEYHO-HHPOPMAIMOHHOIO
o0cTyKHBaHHs 00pPa30BATEILHOTO H BOCIIHTATEILHOIO MPOIECCOB B COOTBETCTBHM € LEISMM M 3a1a4yamu,
YKa3saHHBIMH B YCTaBe WIKOJIbl H MOJ0KSHHH 0 MIKOIbHOH OubnnoTeke;
0) NpOBOJHMTL B YCTaHOBJICHHOM MOPsJKe 3aHATHA, OuGnuoreuHo-Gubamorpaduyeckux 3HAHAH W
HHGOPMALIHOHHON KY/ILTYPBI;
B) PEKOMEH/I0BATh HCTOYHHKH KOMIUIEKTOBAHHS HHPOPMALIHOHHBIX PECYPCOB;
) H3bIMaTh W pealH30BbIBaTh MAOKYMEHTBI M3 (OHIOB B COOTBETCTBHH C HMHCTPYKLHEH MO Yy4ery
Oubnuoreynoro ponaa;
1) OmpelesiTh B COOTBETCTBHH C IIPABHIAMH [0/1530BaHHUs IMKOJIBHOW OMONMOTEKOM, YTBEpPKICHHBIMH
JAMPEKTOPOM IIKOJIBI, H [0 COIIACOBAHHIO C POJAMTEILCKMM KOMHTETOM BHIbI H pasMepbl KOMIEHCALUH
yuiepOa, HAHECEHHOTO N0JB30BaTe/ MK OHOIHOTEKH:
€) UMETb CKETrOAHBIH OTMYCK B COOTBETCTBHHM C JIOK&JIbHBIMH HOPMATHBHBIMH aKTamMu B pasmepe 28
KaJIeHJAAPHbLIX AHEH M JAOMONHUTEILHBIA OTiyck 12 paboumx aHel 110 YCMOTPEHHIO a/MHHHCTPAlMH B
COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM  LIIKOJIbL,
) ObITH NpeACTaBICHHBIMA K Pa3iHnYHbIM GopMaM NOOMIPEHUS;
3) y4acTBOBaTh B COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccmiickoit Deepannu B pabote GHOIMOTEUHBIX
accouHalui HIIH COI30B.

27. Paborauku 0ubimorex 00s3aHbl:
a) obecneunTh MOJIb30BATE/IAM BO3MOKHOCTD paloThl ¢ HHOOPMALIHOHHBIME pecypcaMi OHOIHOTEKH;
0) un(opMHpOBaTH N0JIE30BATENEH O BH/IAX MIPEIOCTABISEMbIX OHOITHOTEKOH YCIVT;
B) 00ecneynTs Hay4HyI0 OpraHu3anuo GoHIoB.
r) ¢dopmuposath (GOHABI B COOTBETCTBHH C YTBEPKACHHBIMH (e/l€paibHBIMH TEPEUHAMH Y4eOHBIX
H31aHui, 00pasoBaTe/IbHBEIMH IPOrpaMMaMHi IIKOJIbI, WHTEpecaMH, MOTPEOHOCTAMH H 3anpocaMu Beex
NEepeYHCICHHBIX BbIlle KaTErOpHH MOTb30BaTe/IeH;
J)  COBEpILICHCTBOBaTb  MHQOpPMaUHOHHO-OMOMHMOrpaguueckoe u  Gubiamoreynoe  o0C/IyKHBaHHE
noJib30BaTelieH;
¢) obecrieunBaTh COXPAHHOCTH HCMOIL30BAHUS HOCHTEIeH HHPOPMALIMH, HX CHCTEMATH3ALHNIO, Pa3MElICHHe
W XpaHeHHe;
) obecneunBaTh pexkuM paboThl WIKOIBHON GHOIMOTEKH;
3) OTYHTBIBATLCA B YCTAHOBJICHHOM HOPSJKE Mepe/i AHPEKTOPOM [LIKO/IBI;



H) MOBBIIATS KBATHQHKAINIO,
K) He Oonyckams pacnpocmparenue aumepamypui IKCMPEMUCMCKON  HanpasieHnocmu U uHOH
ungopmanuu , HE2AMUEHO EIURIOWEH HA HecosepuIeHHOIeMHUX, nposooums 1 pas ¢ Keapmai
npoeepKy PoHOa HA NPEOMEN COOEPHCAHUR JAumepamypbst
IKCHIPEMUCIMCKO20 MO.IKA.

VIL. [pasa u 00s3aHHOCTH N0Ib30BaTEI€H OubAHOTERH

28. INoab3oBaTen OHOIHOTEKH HMEIOT NPaBo:
a) MOIy4aTh MOMHYIO HHQOPMALHIO O COCTaBe Gubmoreynoro Gonna, WHGOPMALMOHHBIX pecypcax H
npefocTaBisieMbiX OUOIHOTEKOH yeayrax:
0) nob30BaTLCA CIIpaBoYHO-0nGIHOTpaQHUCCKHM annapaToM OUOTHOTEKH,
B) MOJIY4aTh KOHCY/IbTALMOHHYIO MOMOLIb B MOKCKE H BBIOOPE HCTOYHHKOB HH(OPMALIHH]
r) 10Jy4YaTh BO BPEMEHHOE M0/1530BaHAC HA aGOHEMEHTE B B HUTAJILHOM 3aj1¢ NEYaTHbIC W3JIaHUsA H APYTHE
UCTOYHHKH HHGOPMALHH]
1) MPOJUIEBATH CPOK MO/Ib30BAHKA JOKYMEHTAMH;
¢) monyuyath TemaTHdeckue, (axrorpapuyuecKue, YTOUHAIOWHAC H oubnuorpaduyeckue CNpaBKH Ha
ocHoBe (onja OUOIHOTEKH; :
7) Y4acTBOBATb B MEPOTIPUATHSAX, MPOBOUMBIX OuOIHOTEKOM,
#) 06pAIATHCA VIS Paspemienns KOHIHKTHOH CHTYalHH K AMPEKTOPY HIKOBL.

29. TToap30BaTe | HIKOIBHON OHOIHOTEKH 00sM3aHbI:
a) cOOII0/IaTh MPABHIA [0/Ib30BAHNS LIKONBHOH OuOIHOTEKOM;
6) GepeXkHO OTHOCHTBCS K TPOM3BEICHWAM reuard (He BbIpLIBATH, HE saru0are CTpaHHL, HE JenaTh B
KHHrax [OJMEPKHBAHMSA, MOMETKH), WHBIM JIOKyMEHTAM HAa PasiHiHBIX HOCHTEIIX, 000pYIOBaHHIO,
HHBEHTApPIO;
8) MO/IEPKUBATH MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKDBITOM AOCTYIIC OHOIMOTEKH.
I') OTB30BATHCS LEHHBIMA H CTIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B IOMELICHHH 6ubIHOTEKH;
1) yGeaMThCs NPH MOTYYEHHM JOKYMEHTOB B OTCYTCTBHH nedextoB, a npu OOHApYKEHUH
nponHbOpMHPOBaTh 00 TOM PabOTHHKA GubmoTexn. OTBETCTBEHHOCTh 3a 0OHApYKEHHbIE AC(EKTHl B
¢c1aBaeMbIX JOKyMEHTaX HeCeT NOC/Ie\HHHA NONb30BATEIb;
¢) pAacIHCHIBATLCS B UMTATENbCKOM (opmysispe 3a KAK/Abil MOJYYEHHBIH JOKYMEHT (HMCKIIOYCHHE:
obyuatommecs 1-—2 K1accoB);
) BO3BpALIATh JOKYMEHTBI B LIKOJIBHYTO GUOAMOTEKY B YCTAHOB/ICHHBIE CPOKH.
3) 3aMEHSATH JIOKYMEHTBI IIKOJIbHOH OHOIHOTEKH B CIy4ae UX yTparbl ik NMOpYM UM PABHOLCHHBIMH, J1HOO
KOMIIEHCHPOBATH yIIepO B pasMepe, yCTAHOBICHHOM NpaBH/aMH [OIL30BARMA HIKOILHON OHOIMOTEKOM:
#) MOTHOCTBIO PACCYHTATHCS CO LIKOJIBHOH GUGTHOTEKOH N0 MCTEHeHHH cpoka oOyueHHs Wiu padOThi B
HIKOJIE.

30. [Mops/10K MOJIB30BaHKs WIKOIBHOH GHGIHOTEKOI:a) 3alHCh B MIKOJBHYIO OnbIHOTEKY
06y4aOLIHXCs IPOH3BOIATCS 110 CIHCOYHOMY COCTABY Kiacca, fearorHueckux n HHbIX pabOTHHKOB
LIKONB! - B HHAMBHIYAIBHOM TOPSIKE, POAUTENEH (MHBIX 3aKOHHBIX npejcTaBuTeneii) o0yyaroumxcs — 1o
11acropry:

6) mepeperucTpaiis nojb3oBaTeneH LIKOJILHOH OHOIHOTEKH MPOU3BOIHTCSH EHKEIOAHO;

B) JOKYMEHTOM, HOATBEP)KAAIOIINM [PABO MOIL30BAHHA GHOIMOTEKOMN, SBISETCS YHTATSABCKHH HOPMYIIAP;
r) unTarenbekuit GopMysISp GUKCHpYeT MaTy BbLIAUH HOIL30OBATEIMO JOKYMEHTOB 13 (oHla OHOTHOTEKH H
HX BO3BpalleHus B OHOIHOTEKY.

31. MMopsaok nonb3oBaHus aGOHEMEHTOM:A) [OMB30BATEIN HMCIOT MpaBo MOJYYMTH HA JIOM H3
MHOTOTOMHBIX M31anuli He Gonee ABYX A0KYMEHTOB O/THOBPCMEHHO,

) MaKCHMAJIbHbIE CPOKH [10/b30BaHNs I0KYMCHTAMA:

— y4eOHHKH, YueOHbIe MOCOOHs — yueOHbIA roj;

— HAYYHO-TIONYJ/IApHAd, IO3HABATENbHAS, XYA0KCCTBEHHAN nuTepatypa — 13aHe#;

— [ePHOMYECKHE H3/IaHHsl, N3/1aHUs NOBBIICHHOrO CNpoca — 7 nueii:
B) 110/IH30BATE/H MOTYT MPOUIHTH CPOK MOB3OBAHHA AOKYMCHTAMH, ec/H Ha HHX OTCYTCTBYET CHpOC €O
CTOPOHBI APYTUX MOTb30BATENCH.
r)BBIOBITHH W3 00pa30BaTe/IbHOM OPraHu3aliy THTATEIb 06s3aH B MOMHOM 00beMe BepHYTh B OHOIHOTEKY
BCE YHC/AIIHAECs 33 HUM NeYaTHbIE MATEPHAIIbL,

32. Tlopsiiok paboThI ¢ KOMIIBIOTEPOM, PACTIOIOKECHHBIM B oubanorexe:

Ln



a) paboTa ¢ KOMIBIOTEDOM VHaCTHHKOB 00pa3oBaTeabHOrO mponecca NPOH3BOIHTCA 1O rpaduky,
YTBEPXICHHOMY AHPEKTOPOM KOS B B IPHCYTCTBHH COTpyaHHKA OHOMHOTEKH;

0) paspemraercs pabota 3a oaHEM TICPCOHATLHBIM KOMIIBIOTEpOM He Golee IBYX dejoBex
OJTHOBPEMEHHO;

B) 0 BCEM BOMpOCaM MOHCKa uapopmaunn B Huteprere nonssosatens 10/ken obpawarses k
paboTHHUKY GubIHOTEKH

r) paboTa ¢ KOMIBIOTEPOM MPOH3BOAMTCH COINACHO YTBCPIKACHHBIM CAHHUTAPHO-IHTHEHHYECKHM
TpeDOBaHHSIM.

Ilpy BIOBITHH M3 0GpasoBareTsHOl OpraHH3alMH 4HTaTe/]b 0053aH B IOJHOM OObeme BEPHYTh B
OuGHOTeKy Bee YHCasIIMEcs 32 HAM NeYaTHbe MaTepHabl.

33. PabGora mkombHOM GuGiHOTEKH C© AOKYMCHTaMH, BKMIOYCHHbIMH B «Demepanbubiii criHcok

IKCTPEMHCTCKHX MaTepHanoBy

PaGora mkomsHOM GHGAHOTEKH C JOKYMEHTaMH, BKIIOYEeHHBIMH B «®enepanbublii  CHHCOK
IKCTPEMHCTCKHX MATCPHAIOB) BEEICS B COOTBETCTBHHU ¢ 4.1 or. 30 Denepanbioro sakona ot 29.12. 2012
r. Ne 273-®3 «O6 obpasoBanun B Poccuiickoii @enepaunny, cr. 23, 13 Denepanbroro 3akona or 25.07.
2002 r. Ne 114-®3 «O npotusoseiicTenu SKCTPEMHUCTCKOM AEATETBHOCTHY, H HA OCHOBAHUM npuKasa ot
12.01. 2015 r. Ne 2/2 -m «O paboTe ¢ JOKYMEHTAMH, BKIIOYEHHBIMH B «DenepanbHpiii  CHHCOK
IKCTPEMUCTCKHX MaTepHaioB», a TAKKe HHCTPYKLHH [0 padore MBOV COIIl Ne 7 ¢ H3/IaHHAMH,
BKITIOYCHHEIMH B «DeiepabHblif CIIHCOK SKCTPEMHCTCKHX MaTepHAIOBY

Ha ocuoBanun mucTpykumu no paboTe ¢ MaTepHanamH, BKTIOYEHHBIMH B «DeaepanbHeli ClHCOK
IKCTPEMHCTCKHX MaTepHaioB» OGHOIMOTeKaph PETYNApHO, He peske 1 pasa B KBapTal, NpoBOJHT CBEpKY
DeepaibHOIO CIHCKA IKCTPEMHCTCKHX MaTcpHaIoB U 31€KTPOHHOIO Karanora GHOIHOTeKH Ha npeamMer
HATHYNSA H3AaHUH, BKIIOYCHHBIX B «DeepanbHblil CrIHCOK IKCTPEMHCTCKUX MATEPHAIIOB).

Pesynaetater  nposepku ¢ukcupyiorcs B «Kypuase cBepkn ¢ «DeflepaibHBIM  CIIMCKOM
IKCTPEMHCTCKHX MAaTepPHAIOBY.

AJIMHHHCTPATOp JIOKATBHEIX ceTell MBOY COLI Ne 7 peryaspro, ne pexke 1 pasa B ksaprai,
APOBOAMT paboTy 1o GIOKMPOBAHMIO OCTYNA ¢ KOMIILIOTEPOB, yCTaHOB/ICHHBIX B GHOIHOTEKe, K caifTam
FICKTPOHHBIM JIOKYMEHTaM, BKITIOYCHHBIM B «DelepaibHbiH ClIucok IKCTPEMHCTCKHX MATEPHATIOR).

B ciyuae pasmemenns HoBbIX HCTOUHMKOB B «DeIepanbHOM CITHCKE IKCTPEMHUCTCKHX MarepHaioBy
[IPOM3BOJMTCS UX pacnevaTka Ha GyMakKHOM HOCHTEIe.

Bes  nponenannas paGora ¢ukcupyercs B «Kypuane csepku ¢ «DenepaibHbIM  CITHCKOM
IKCTPEMHCTCKHX MaTepHAsIOB),

B cmyuae obuapyxenns B bonzne yupexnenus AOKYMEHTOB, OnyOIHKOBAaHHLIX B «DeneparbHoM
CIACKE  IKCTPEMHCTCKHX MATEPHANOB» HEOOXOIMMO COCTABHTH AKT 1O (opme, yTBepiKACHHON COrnacHo
npuioxkennio Ne 2 k npukasy Ne 2/2-IT or 12.01.2015 r.

bubanorexaps ocymecrsiaser BBIABJICHHE B OT/Ie1aX ((pougax) 6ubauorexu H3/TaHUH, BKIKOYSHHEBIX B
«DesepabHBlil CIUCOK IKCTPEMHUCTCKHX MAaTEpHAIOB», MHPOPMHPYET JHPEKTOPA HIKOIb O HATHIUM HIH
OTCYTCTBHH B QOHIE H3JaHMIl, BKITIOYSHHBIX B «DesiepanbHBIT CIMCOK YKCTPEMHCTCKIX marepuaiosy». [ Ipu
OOHAapYEeHHH IKCTPEMHCTKOrO Marepuana Ha 00G/0KKY W31aHHS HAKICHBAETCS APJIABIK ¢ OTMETKOH —
KPAacHbIH BOCK/IMUATE/bHBIH 3HAK. IT0 03HAYACT. 4TO AOCTYNl K M3/IaHMIO OTrpaHHYeH. JT0 W3maume
XPaHHTCSH B 3aKPLITOM JOCTYIIE.

W3nanns, BkmoueHnsie B «DelepaibHblil CIIHCOK JKCTPEMHCTCKHX MaTepHATOBY», HE MOTYT ObITh
MPE/ICTABICHB B OTKPBITOM J0CTYNE B (OHIE, HA KHHKHBIX BBICTABKaX M MOObBIM HWHBIM CIIOCOBOM
AOHYIICHBI K MACCOBOMY PACHIPOCTPAHEHHIO.
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